Team Captain/Vice Captain    Roles and responsibilities
Attend selection committee meeting, pick the best possible balanced 11 for the upcoming games from all members, giving precedence to those that have paid their yearly membership or are in line with an agreed payment plan
Work with the other team captains and Chair of Selection Committee to ensure all sides are filled and, if required, amend teams so all fixtures are fulfilled
Pre-match
* Ensure all selected players are aware as early as possible where they are playing and when you expect them to be there. Ensure in advance that parents of any U13 players have completed a consent form.

* Ensure that you have telephone numbers for players, opponents and umpires with you.

* Ensure you have result sheets, scorebook, match balls, etc
* Ensure in advance that stumps, bails, bowler’s markers, fielding markers, and boundary markers are present.

* Open changing rooms in good time.

* Ensure that first aid kit is present.

* Organise the removal of covers, position sightscreens, put out stumps and field markers, scoreboard, table and chairs for scorers / open scorehut..

* Greet opposing captain and team and umpires on their arrival and explain changing & tea arrangements.
* Delegate scorers/umpires in advance as necessary.

* Make arrangements for provision of drinks during both innings.

* Organise the collection, documentation and hand over to Treasurer of match fees. Cash to be transferred/handed over at least once per fortnight. 
Post-match
* Retrieve the match balls and spares. Retrieve scorebook. 
* Close scorehut, shutter and lock door – return keys.

* Cover pitch as directed by groundsman.

* Organise the removal and disposal of any litter, bottles, glasses etc, from pitch surroundings. Return all glasses to bar.

* Organise removal of litter, food, bottles, glasses etc, from home and away changing rooms.
* Ensure scorebook is fully copied up.
* Organise completion of result sheet and match report, where required. Ensure the match result is added to the League website on matchday. Ensure match report is provided to the League Publicity Officer for the relevant division (away side only). Ensure Sportsmanship marks are awarded via League website for relevant division. Failure to complete these steps can result in points deductions.
* Ensure match fees and associated documentation is passed to the Treasurer or an appointed committee member for submission to club bank account. 
